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“ The program is an imperative 

step to help industry in Indiana 

fill the needs of the future jobs 

and to have a well-rounded 

group of candidates prepared 

to take those positions.”

- Andy Martindale 

Cardinal Fastener
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Host Companies

CONEXUS INTERNS  
HOST COMPANIES

Is the Conexus Interns Program right for your company? Conexus Interns have added value to almost 190 
advanced manufacturing and logistics companies across Indiana since 2015. Below is the complete list of 
companies that have participated in the program. Will your company be next?

 � 3D Parts Manufacturing 

 � Aegis Sales & Engineering, Inc

 � Aero Industries, Inc.

 � Aerodyn Engineering

 � Aerotronic

 � Aisin

 � Allied Specialty Precision Inc.

 � Allison Transmission, Inc.

 � Altex, Inc.

 � Amatrol, Inc

 � American Plastic Molding

 � Anderson Innovation Center

 � Austin Tri-Hawk Automotive, Inc.

 � Arconic 

 � Backhaul Direct

 � BAE Systems

 � Ball Systems

 � Bamar Plastics, Inc.

 � Batesville Services, Inc. 

 � Batesville Tool & Die 

 � Bed Techs Inc.

 � Bedford Machine & Tool

 � Blasdel Enterprises 

 � Boston Scientific

 � Brake Supply Company

 � Brampton Brick INc

 � Bryan Steam

 � Buchanan Hauling & Rigging, Inc.

 � CalTherm

 � CAP Group LLC

 � Caterpillar Inc.

 � Clean Mobility

 � Clif Bar Baking

 � ClimateMakers 

 � Closure Systems International

 � Commodore Manufacturing

 � Contract Services Group

 � Cummins Inc.

 � Daman Products

 � Dana Holding Corporation

 � Dart Controls Inc.

 � Dekko

 � Delaware Dynamics, LLC 

 � Delta Faucet

 � Diverse Woodworking

 � Eagle Manufacturing

 � Ebert Machine 

 � Electro-Spec

 � Excel Manufacturing

 � Facility Concepts Inc.

 � Fastenal

 � Faurecia Clean Mobility

 � Fewell Monument Company 

(Buchanan Funeral)

 � FitzMark Inc.

 � Ford Meter

 � FormWood Industries, Inc

 � Fort Wayne Metals

 � Fratco, Inc

 � Fred Smith Store Fixtures Inc.

 � FullBeauty Brands

 � Garrity Tool

 � Gaylor Electric 

 � General Motors LLC

 � Genie Supply Inc.

 � GKN Sinter Metals

 � Greenville Technology, Inc.

 � GrinOn Industries

 � Group Dekko

 � GTI

 � Haynes International 

 � Helmer Scientific

 � Hill-Rom Company

 � Hitachi Powdered Metals

 � Honda Manufacturing of Indiana

 � Hoosier Pattern, Inc.

 � Horton, Inc. 

 � Howard Packaging, Inc.

 � IBC Coatings Technologies

 � ILPEA Industries Inc.

 � Integrated Distribution Services

 � IMMI

 � IN-Fab, Inc.

 � Ingersoll Rand

 � Integrity EDM (Ogre Holdings)

 � ITAMCO

 � J&L Dimensional Services

 � Jaeger-Unitek 

 � Jasper Engine & Transmission

 � Jasper Group

 � JAT of Fort Wayne, Inc

 � Kauffman Engineering 

 � Keith Fritz Fine Furniture

 � Kem Krest

 � Kessington, LLC

 � Key Electronics, Inc.

 � KIHM Metal Technologies

 � Kimball International

 � Kimball Logistics 

 � Kirby Risk

 � Koch Enterprises, Inc.

 � L&E Engineering 

 � Langham Logistics 

 � LH Carbide

 � Littler Diecast Corporation
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 � Lorentson Manufacturing 

 � Loughmiller Machine, Tool & 

Design

 � Lucas Oil Products, Inc

 � Mack Tool & Engineering

 � Magna Powertrain

 � Major Tool & Machine

 � MANCOR Indiana, Inc.

 � Marc Woodworking

 � Marion Manufacturing

 � MasterBrand Cabinets

 � McCord Construction

 � McMillian Construction

 � MD Logistics 

 � Merchandise Warehouse 

Company

 � Merrell Bros., Inc.

 � Metal Technologies Inc.

 � Mitchell Fabrics

 � MSW Packaging

 � Mursix Corporation

 � Myers Spring

 � National Office Furniture

 � Nibco

 � Nipro-Pharma 

 � Nixon Tool Co, Inc

 � Notre Dame 

 � OMI Industries 

 � Omni Technologies, Inc.

 � Oscar Winski

 � Ottenweller Company, Inc.

 � Pace Dairy

 � Performance Hydraulics

 � Plastic Moldings Company, LLC

 � POET Biorefining 

 � Poly-Wood LLC

 � Praxair Surface Technologies

 � Precise Mold & Plate 

 � Press-Seal Corporation

 � Process Development & 

Fabrication

 � PTI

 � Raybestos Powertrain LLC

 � Regal Power Transmission

 � Riverside Manufacturing, LLC

 � Rolls-Royce Corporation

 � Rooker Enterprise Inc.

 � Royer Corporation

 � Sabert

 � Samtec International Inc. 

(Scottsburg Location)

 � Schlemmer Brothers Metalworks

 � Sibley Machine

 � Simba Chain

 � SMC Corporation of America

 � Sommer Metalcraft Corporation

 � SPI Industries

 � SRAM LLC

 � Standard Locknut

 � Star Tool and Die

 � STARK Industries/JWS Machine

 � Steel Warehouse

 � Steiner Enterprises, Inc.

 � Subaru of Indiana  

Automotive, Inc.

 � Summit Outdoors, LLC

 � Super ATV LLC

 � Swagelok

 � Tech Castings LLC

 � TeenWorks

 � thyssenkrupp Presta North 

America, LLC

 � TLS by Design, LLC

 � TOC Logistics International

 � Trane

 � Ultra Electronics, USSI

 � UPS

 � Valeo

 � Vera Bradley Designs

 � Vincennes University, Logistics 

Training Facility 

 � voestalpine Rotec

 � Wabash National

 � Waupaca

 � WF Meyers Co., Inc

 � Whitney Tool Company, Inc.

 � Wind Stream Technologies 

 � Winn Machine, Inc

 � Wolfe & Swickard Machine 

 � Woodcrest Manufacturing
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WHY INTERNSHIPS?
THE CASE FOR HIGH SCHOOL WORK-BASED LEARNING

Recruiting 

Retention

Industry Interest

Culture Change

The Problem: Employee Shortage

The Solution: Internships

of advanced manufacturing employers 
anticipate a moderate to severe shortage 

of skilled production employees in the next 3-5 years.1
77%

Internships allow employers 
to meet high school students 
before they even begin their job 

hunting process. Additionally, through 
an internship, employers have the 
opportunity for a first-hand look at a 
student’s potential as a future employee. 

Many students don’t know 
about the opportunities in 
advanced manufacturing and 

logistics. Internships expose students to 
the industry, and research shows that 
personal experience has the largest 
influence on future career pathways.2

Interns bring fresh ideas and 
perspectives to companies. 
Also, interns can play a key  

role in current employee development 
to expand supervisory and leadership 
skill sets. 

Interns receive insight into future 
career opportunities, which can 
make them more likely to persist. 

According to a recent survey, almost 
40% of employers reported higher 5-year 
retention among employees hired via 
internship programs.3

1 Katz, Sapper & Miller. (2016). 2016 Indiana Manufacturing Survey: Roadblocks to Prosperity (p. 32)

2  The Manufacturing Institute,. (2015). Attracting the Next Generation Workforce, The Role of Career and Technical Education. Washington, D.C.

3 National Association of Colleges and Employers. 2009 Experiential Education Survey, National Association of Colleges and Employers 2009.
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Program Overview

PROGRAM 
OVERVIEW
In 2015, the State of Indiana awarded Conexus Indiana an Innovative Curriculum grant to launch an 
advanced manufacturing and logistics (AML) high school internship program that was fully compliant 
with state and federal insurance and labor laws. This program uses an industry-driven framework that 
allows for broad-based implementation across Indiana. Called the “Conexus Interns Program,” the goal of 
the program is to convert current advanced manufacturing and logistics students to employees or post-
secondary students in the AML field. 

Program Highlights

 � The program provides funding to launch and support high school internship programs across Indiana 
in 2020.

 � Interns must be 16-years-old or older and must be currently enrolled in, or have recently completed, Hire 
Tech, a Project Lead the Way (PLTW) pre-engineering course, or a Conexus approved course.

 � Internships are full time (40 hours), last 6 weeks, and take place during the summer. Companies may 
arrange for an alternate summer schedule as long as total internship hours equal 240.

 � In 2020, Conexus Indiana will provide new participating companies with a stipend to cover 100% of 
intern pay; Conexus will cover 50% of intern compensation for the second and third year returning 
companies. The company is responsible for any other costs associated with hiring an intern.

 � For returning Conexus Interns host companies that have hosted interns for three or more years, 
Conexus will no longer provide a stipend for intern compensation.

 � Employers will provide impactful AML-specific experiences to participating students. 

 � Companies will provide Conexus with details of their internship position(s) during the application process.

 � As a part of the program, each summer’s cohort of students will attend virtual and in-person summits 
where they will be coached on careers and become a part of an AML youth community.
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Program Background

PROGRAM 
BACKGROUND
In partnership with the State of Indiana, Conexus 
Indiana’s primary objective is to address the 
advanced manufacturing and logistics workforce 
needs in Indiana, “upskilling” the current and 
emerging workforce to keep Hoosier companies 
competitive. Two factors impact this need the 
most: Baby-boomer retirements translate into 
years of industry experience walking out the door, 
and the changing face of the industry means that 
companies need new hires who have more than 
just a high school diploma. 

To address issues like these, a handful of Indiana 
high schools have long-offered high-quality 
programs that serve the AML industry. But these 
legacy programs have historically been few and 
far between. The implementation of Project Lead 
The Way’s pre-engineering coursework across 
the state has added another much-needed 
stream of STEM-fluent high school students to 
the pool of potential workers. Conexus worked 
with Ivy Tech Community College and industry to 
create Hire Tech, a high-school-level curriculum 
specifically geared toward the needs of advanced 
manufacturing and logistics companies. Hire Tech 
has been offered to students at about 200 Indiana 
high schools. 

With programs like these in place, the challenge 
now rests in turning these students into AML 
employees. That’s where the Conexus Interns 
Program comes in. Conexus Interns are students 
who’ve been identified by their school as 
having a strong AML acumen and interest in 
the industry. Companies then choose from this 
pool of students to complete a 6-week AML-
focused internship. Hosted at industry facilities 
across Indiana, Conexus Interns will have the 
opportunity to apply what they’ve learned in 
the classroom, update their impressions of 
the industry as a whole, network with local 
employers, and earn good money in the 
process. The benefit to the company is obvious: 
Companies get the chance to see the best and 
brightest potential employees in action. And the 
student benefits are just as compelling: Interns 
can leverage their internship experience into 
high-tech, high-wage AML careers.

Companies get the 
chance to see the 
best and brightest 
potential employees 
in action.

Unfortunately, like many “behind-the-scenes” jobs, 
manufacturing and logistics careers are mostly 
invisible to today’s youth. And, students who 
are aware of these fields often have outdated 
impressions that center on rote repetition and 
forklifts, not computers and problem-solving. 
This presents a challenge to companies: Where 
do you find skilled workers for high-paying jobs if 
the emerging workforce doesn’t know these jobs 
exist – or worse, has incorrect information about 
industry opportunities?
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Program Outcomes

OUTCOMES FROM THE  
CONEXUS INTERNS PROGRAM

The Conexus Interns Program launched in a 21-county region in central and north central Indiana in the summer 
of 2015. In its pilot year, it was important to establish a program that would dispel myths about high school 
students working inside manufacturing and logistics facilities as well as show employers how this program 
could be a way to fulfill their workforce needs. Additionally, students gained exposure to AML career paths and 
balanced their classroom learning with technical skills and understanding. 

As a result of a successful pilot year, the Conexus Interns Program expanded statewide in the summer of 
2016. During this time, the Conexus Interns Program grew by over 170%, adding nearly 150 new internship 
opportunities. During the summers of 2017 and 2018, Conexus Interns continued to grow, with nearly 280 
interns statewide each year. The highlights of the Conexus Interns Program are below:

The impact of the Conexus Interns Program has been profound for both the employers and students 
participating in the program. The infographic included here depicts a snapshot of the positive student 
engagement created during the program.

2019TOTAL
2015-2019

students completed the 
Conexus Interns Program

students completed the 
Conexus Interns Program

students submitted 
applications

students submitted 
applications

companies hosted 
Conexus Interns

companies hosted 
Conexus Interns186  63  

271  

2,232  

1,137  

536  
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PROGRAM
OUTCOMES

Student Impact Industry Impact

Future 
Employees

Long-Term 
Benefit

Valuable 
Learning

Quality 
Candidates

Game 
Changer

Coming Back 
for More

of Conexus Interns reported 
they were more likely to 

pursue a career in advanced manufacturing 
or logistics after their experience.

of Conexus Interns host 
companies see internships as 

a valid way to support their workforce needs.

of Conexus Interns found 
the program valuable.

of Conexus Interns 
candidates were  

high-quality during the selection  
process, according to host companies.

of Conexus Interns state that 
their internship experience 

changed their plans after high school.

of Conexus Interns host 
companies were likely to 

return year after year.

>80% >90%

>90%

>94%  80%

>50%
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PROGRAM 
STRUCTURE
To accommodate shorter summers across Indiana school districts, the Conexus Interns experience lasts 6 weeks. 
Students are expected to work 40 hours per week. However, there can be flexibility in this structure. For example, 
students can work non-consecutive weeks to accommodate vacations (such as work three weeks, one week 
break, work three weeks) or students can work fewer hours per week for a longer period of time. Regardless of 
the internship schedule adopted, interns will be compensated through the grant for a total of 240 hours of work. 

Details:

 � The internship will take place over the summer. 
As a result of balanced calendars, interns will 
most likely only be able to work in June and 
July. The start and end dates are determined by 
the host company.

 � Companies will select interns though a matching 
selection process. Qualified candidates will 
be recruited from across the state. Candidate 
interns will be assigned to a company based 
on the preference of the company and the 
preference of the student.

 � Conexus will provide new participating companies 
with $2,400 per intern. This amount funds an 
intern at a rate of $10 an hour for six 40-hour 
weeks. For returning companies that have hosted 
an intern for one previous year, Conexus will 
provide $1,200 per intern. This amount funds 50% 
of intern pay at a rate of $10 an hour for six 40-
hour weeks. For returning companies that have 
hosted interns for three previous years, Conexus 
will not provide funding for wages. Students must 
be paid a minimum of $10 per hour, but can be 

paid more. If students are paid more, the company 
is responsible for the difference. The company 
is also responsible for any additional costs 
associated with hiring an intern. 

 � Conexus Interns will participate in cohort 
meetings. These cohort meetings will bring 
together all interns from across Indiana. The 
purpose of these meetings is to develop skills 
such as teamwork, communication, interviewing, 
and resume writing. The cohort meetings will 
also help build a sense of community among 
students during the program. 

 � Host companies will pay students a stipend for 
their time at the cohort meeting. 

 � Conexus Interns will participate in at least one 
virtual summit.  The first summit will be held 
at the end of the school year and introduce 
students to the Conexus Interns Program.  A 
second summit may be offered to wrap up the 
program and allow students from across the 
state to share their experiences with each other.
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Busting the Myths

HIGH SCHOOL INTERNS IN AML 
FACILITIES: BUSTING THE MYTHS
Manufacturing and logistics companies are often slow to hire student interns. When asked why, companies 
often refer to perceived insurance restrictions or undefined legal ramifications. But the simple truth is this: 
There are clear laws explaining how it can be done, and getting it done is easy. To make it even easier, 
Conexus Interns policies have been written to meet or exceed all state and federal requirements wherever 
applicable. Below is a list of common myths followed by the actual state of affairs.

1 U.S. Department of Labor Wage and Hour Division. Child Labor Provisions for Nonagricultural Occupations Under the Fair Labor 

Standards Act. Child Labor Bulletin 101, WH-1330. Revised November 2016.

MYTH: Students under 18 years old aren’t allowed to 

work in manufacturing or logistics facilities
1

Interns can complete meaningful work that benefits both the student’s learning objectives and the host 
company. In fact, the “Child Labor Provisions for Nonagricultural Occupations Under the Fair Labor 
Standards Act,” published by the US Department of Labor, specifically allows students to operate a 
number of machine tools with proper training1. The full document is found in Appendix F on pages 16 and 
17 of the federal document. A list of those tools follows. 

Milling Function Machines
 3 Horizontal Milling Machines 

 3 Vertical Milling Machines 

 3 Universal Milling Machines 

 3 Planer-type Milling Machines 

 3 Gear Hobbing Machines 

 3 Profilers 

 3 Routers 

Turning Function Machines
 3 Engine Lathes 

 3 Turret Lathes

 3 Hollow Spindle Lathes

 3 Automatic Lathes

 3 Automatic Screw Machines 

Planing Function Machines 
 3 Planers 

 3 Shapers 

 3 Slotters 

 3 Broaches 

 3 Keycasters 

 3 Hack Saws 

Grinding Function Machines 
 3 Grinders 

 3 Abrasive Wheels 

 3 Abrasive Belts

 3 Abrasive Disks 

 3 Abrasive Points 

 3 Polishing Wheels 

 3 Buffing Wheels 

 3 Stroppers 

 3 Lapping Machines 

Boring Function Machines
 3 Vertical Boring Mills 

 3 Horizontal Boring Mills 

 3 Jig Borers 

 3 Pedestal Drills 

 3 Radial Drills 

 3 Gang Drills 

 3 Upright Drills 

 3 Drill Presses 

 3 Centering Machines 

 3 Reamers 

 3 Honers
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MYTH: My insurance policies don’t allow anyone under 18 

on the production floor

Busting the Myths

Of course, there are a few restrictions to the type 
of work that interns can complete in manufacturing 
facilities. Interns are prohibited from setting-up, 
adjusting, repairing, oiling, cleaning, operating, 
or helping to operate the following power-driven 
metal forming, punching, and shearing machines, 
including those with automatic feed and ejection2: 

 [ All rolling machines, such as beading, 

straightening, corrugating, flanging, or 

bending rolls; and hot or cold rolling mills. 

 [ All pressing or punching machines, such as 

punch presses except those provided with 

full automatic feed and ejection and with a 

fixed barrier guard to prevent the hands or 

fingers of the operator from entering the 

areas between the dies; power presses; and 

plate punches. 

 [ All bending machines, such as apron brakes 

and press brakes. 

 [ All hammering machines, such as drop 

hammers and power hammers. 

 [ All shearing machines, such as guillotine 

or squaring shears; alligator shears; and 

rotary shears.

2 U.S. Department of Labor Wage and Hour Division. Child Labor Provisions for Nonagricultural Occupations Under the Fair Labor 

Standards Act. Child Labor Bulletin 101, WH-1330. Revised February 2016.

Best Practice: 
Internship in Action

It is common for companies to develop short-

term projects for interns to complete. These 

projects should be related to manufacturing or 

logistics (avoid copying and filing tasks) and 

allow the intern to apply previous knowledge 

while learning on the job. Some possible 

examples of projects are listed below:

 � Safety Audits
 � MSDS Review
 � Quality 

Inspections
 � Inventory Cycle 

Counting
 � CAD Design 
 � Receiving 
 � Picking
 � Packing
 � 5S Implementation
 � Kaizan Event 

Participation
 � Process Review 

 � Freight Cost 
Analysis

 � Quoting
 � ERP System 

Management
 � WMS/TMS 

Management
 � Planning & 

Scheduling
 � Physical Inventory 

Counts 
 � Fixed Asset 

Counting

2

Conexus Interns are hired as employees of the 
company and compensated for their time. Therefore, 
interns are most likely covered under your company’s 
current insurance policy. In fact, according to 
interviews conducted with members who regularly 
host high-school-age interns, this is the rule, not the 
exception. Interns are regularly covered in the same 
manner as any regular employee in the same class 
code and wage group. To be sure that your specific 
coverage works this way, you will want to confirm 
with your insurance provider prior to hosting an 

intern. Conexus will be happy to work with you to 
make this an easy process.

10
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Busting the Myths

MYTH: Kids can’t learn anything here in just 6 weeks 

The Conexus Interns Program was created to build awareness, not necessarily proficiency. A 6 week 
internship allows for students to receive a broad experience in a manufacturing or logistics facility. As a 
result, the core competencies to be developed through the internship are based on career development 
and work skills. Below is a basic list of competencies that can be developed through this high school 
intern program.

 � Basic manufacturing processes
 � Overview of the supply chain
 � Structure and adaptability in  

the workplace
 � Lean principles
 � Communication
 � Professionalism 
 � Abiding by a code of conduct/rule  

following in the workplace
 � Global business etiquette 
 � How to set and achieve goals
 � Attention to detail
 � Career path awareness
 � Confidence and courage
 � Business presentation skills 
 � IT systems

MYTH: Students can only work for a few hours a day 

Best Practice: 
Internship in Action

At the end of their experience, interns at 

Cummins are required to present what they’ve 

learned to Cummins team members. This not 

only helps the students develop important 

presentation skills, but also allows Cummins 

to reflect on the student internship experience 

and ensure that student projects and work are 

high quality. 

3

4
The Conexus Interns Program is open to students 
16 years or older; therefore, students can work 8 
hours per day up to 40 hours per week and be 
in compliance with federal law. Interns can work 
these hours 6 days per week between the hours of 
6:00am and 10:00pm. To be in compliance with the 
law employers must:

 � Post the Teen Work Hour Restrictions form 
(Appendix B) 

 � Provide one or two documented breaks 
totaling 30 minutes when interns are 
scheduled to work six or more hours

Additionally, students can work up to 9 hours 
per day and 48 hours per week with parental 
permission. Parental permission can also extend 
the intern’s workday from 6:00am until 12:00am. To 

extend the internship hours, companies must have 
the “Written Parental Permission for Additional Work 
Hours for 16 and 17 Year Olds” (Appendix C) on file.

11
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Busting the Myths

MYTH: Getting a work permit is difficult

Employees who are under the age of 18 must have a valid work permit.3 Most of the work to get the 
permit actually rests with the intern candidate. All the company must do is:

1. Complete an “Intention to Employ/A1” form (Appendix A) and give it to student at the time an offer 

is made. 

• The student will take the “Intention to Employ/A1” form to their school and submit it.

• The student will receive the work permit from their school.

2. Collect the work permit from the student and keep it on file.

MYTH: Parental signatures are a barrier to  

intern employment

Before your selected candidates begin work, they may need to complete company-specific paperwork  
and/or testing. When hiring minors, parental signatures are often needed, but this issue can be addressed. 
Some companies find this process very manageable and handle it in-house. Other companies use the 
services of a temp agency or a local WorkOne.

These services include:
 � Background checks
 � Drug screening
 � Completion of pre-employment paperwork, including non-disclosure agreements, code of conduct 

information, etc.

MYTH: I’ll have to create a new Code of Conduct to deal 

with these students 

Interns are employees of your company and should be held to the same conduct standards as all other 
employees. As a result, most companies will find that using their existing codes of conduct and employee 
onboarding for interns is appropriate.

3 Indiana. Bureau of Child Labor. A Guide for Indiana Parents, Teens, Issuing Officers & Employers: Teen Labor Laws. Indianapolis, 

Indiana. Bureau of Child Labor [2009].

5

6

7
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Company Qualifications

 � Be a manufacturing and/or logistics company.
 � Be located in Indiana.
 � Provide a description of the substantive work 

to be completed by the student during the 
internship. (See the Best Practices box on page 
10 for a list of the types of work encouraged.)

 � Complete the online Employer Application 
for 2020 Conexus Interns and include plan for 
continued funding after the first program year 
(found at www.conexusindiana.com).

 � Be willing to share best practices and 
outcomes from internship program experience.

Company Section Process

COMPANY SELECTION PROCESS

Any company is welcome to apply, however, 
preference will be given to companies currently 
serving as A+ Partners or PLTW Partnership Team 
members. To learn more about opportunities like 
these, contact Conexus Indiana at  
info@conexusindiana.com. 

To comply with grant requirements and ensure 
that students will have the opportunity to work 
on projects that positively impact their future 
AML career goals, companies that are selected to 
host one or more Conexus Interns must meet the 
company qualifications:

Companies that meet these requirements are invited to apply to participate in the Conexus Interns 
Program. A general calendar outlining the steps involved follows.

STEP DATE

1. Company submits Employer Application to Conexus Indiana October - December

2. Selected companies determine number of interns and confirm intern 
work assignments

February

3. Conexus aggregates the student applications and forwards them to 
participating companies

February - March

4. Company interviews and selects internship candidates March - April

5. Student(s) begins internship June

6. Company provides student with an intern evaluation prior to the end of 
the internship

July

7. Internship ends July
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Requirements:
 � Be at least 16 years old.
 � Be a current sophomore, junior or senior.
 � Be enrolled in or have successfully completed 

PLTW Pre-Engineering course work, Hire Tech 
course work, Enterprise program, TeenWorks 
program or other approved AML course.

 � Be referred by school personnel (teacher, 
counselor, administrator, etc.)

 � Be drug free.

 � Provide transportation to and from the 
internship site.

 � Have a strong interest in pursuing additional 
education or careers in manufacturing or 
logistics after high school.

 � Have a strong work ethic, strong 
communication skills, and a desire to learn.

 � Complete the Student Application to be a 
2020 Conexus Intern found online at  
www.ConexusIndiana.com.

Preferences:
 � Have an attendance rate of 95% during the first 

semester of the current school year.
 � Have a cumulative GPA of 2.0 or better on a 4.0 scale.

 � Have a 3.0 GPA (on a 4.0 scale) in   
AML-related courses.

Student Selection Process

STUDENT SELECTION PROCESS

The goal of the Conexus Interns Program is to improve the rate at which Hoosier AML students become 
Hoosier AML employees. To that end, interns are selected through a competitive process designed to 
identify and support those students who a) have demonstrated or are currently demonstrating proficiency 
in AML-related coursework, and b) have a true interest in an AML career. To ensure that the students who 
can best benefit from the experience are selected, and to ensure that participating companies receive 
interns who are serious about this opportunity, potential interns must meet the following qualifications.

Students who meet these criteria are invited to apply to become a Conexus Intern. The following outlines 
the steps and a general timeline that will be used to select the 2020 cohort of interns.

STEP DATE

1. Students complete Student Application January

2. Conexus aggregates submitted applications February - March

3. Company interviews and selects internship candidates March - April

4. Student provides company with a valid work permit (obtained from the 
school) and other required paperwork

April - May

5. Student begins internship June

6. Internship ends and student completes internship evaluation July 

14
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Selecting Your Interns

SELECTING YOUR 
INTERN(S)
Student Selection Process
Finding the right interns is always the most 
challenging part of hosting a high school 
internship program.

Companies will interview students from their 
local communities and identify the most 
promising candidates.  Student placement will 
be determined using the preferences of both the 
intern host company and student applicant.

All candidates will be vetted by Conexus to 
ensure they meet the standards of the Conexus 
Interns program. The Conexus Interns application 
process is designed to identify the most 
promising AML students. Because of this vetting 
process, companies can focus on student fit and 
interest in offered internship positions.
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I’ve Hired Interns. Now What?

I’VE HIRED INTERNS.  
NOW WHAT?
Intern Onboarding 

Proper onboarding of interns is crucial to a 
successful program. Many companies follow the 
same procedures to onboard interns as they use 
for their full-time employees, because interns 
should have the same knowledge of the company 
and safety regulations as any employee of the 
business. In addition, it is important to keep in 
mind that this may be an intern’s first real work 
experience, so addressing issues such as when to 
ask questions, how to work with their supervisor, or 
the procedures for taking breaks/lunch are never 
too small to cover. 

During onboarding, host companies should:

 � Provide an overview of the company and  
its history

 � Outline the hours interns are expected  
to work

 � Review company policies (employee 
handbook), including the dress code

 � Talk about the importance of ethics in  
the organization

 � Introduce interns to their supervisor

 � Indicate the location of supplies and  
other resources

 � Discuss specific responsibilities and deadlines

 � Explain the importance of intern projects to  
the company

Career Awareness 
Opportunity

At Batesville Tool & Die, interns learn about all 

functions of the business by hearing from each 

department director during their onboarding 

experience. Interns learn about the stamping, 

welding, tooling, maintenance, shipping, 

machining, quality, and continuous improvement 

departments, regardless of the department 

in which they will work. Interns also shadow 

associates up to six times during their internship 

experience. (See appendix E)

Safety training is another key component of the 
onboarding process. Interns should complete training 
similar to full-time employees. Some concepts that 
should be covered in safety training are:

 � Personal Protective Equipment

 � Proper Lifting

 � Hazardous Communication

 � Machine Guarding

 � Lock Out/Tag Out

 � Fire Safety

It is also important to orient students and get them 
started on their assignments so they can have a 
sense of purpose as early as their first day. 
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Best Practice: Provide interns with a mentor

Mentors are not required when hosting interns, 

however they can play an important role in the 

development of interns into well-prepared full-

time AML employees. For many interns, their 

experience with you will be their first job. As 

a result, many students don’t know the proper 

way to behave in a workplace, when to make 

suggestions, or how to receive feedback. A mentor 

can help develop these skills and make students 

more prepared and marketable for a career after 

high school. Mentors are also responsible for 

providing interns with constructive feedback 

throughout the internship experience. 

There are two schools of thought regarding who 

can best serve as a mentor. 

1. To provide interns with an outside perspective, 

and to offer guidance on how best to interact 

with their supervisor, some believe the mentor 

should not be the intern’s supervisor. The 

mentor can be any other employee in the facility 

who is comfortable and excited to work with a 

high school student. 

2. Because the intern’s supervisor gets an in-

depth look at his or her work habits, attitude, 

and skills, some think that supervisors are 

a natural fit to serve as mentors. If this is the 

route your organization chooses, it is important 

to keep in mind that high school interns will 

require more development than a full-time 

employee, and it is crucial that the person in 

this role understands that responsibility.

Regardless of the mentor model you choose, 

consider the following:

 �  It is common for programs in which adults 

work with minors to ensure that the adults 

have passed a background check. 

 �  Interns often feel more comfortable with a 

mentor who is close to their age. 

 �  Mentors often serve as confidants and should 

be confident in that role.

 �  Mentors are often chosen by a company  

as a way to develop existing staff into  

future leaders.

 �  Mentors should provide feedback about the 

overall internship experience to both the 

student and the company. This feedback is 

crucial in the development of the student, but 

it is equally important to the company so that 

it can develop best practices and identify 

areas for improvement. 

Conexus Interns Summits

All Conexus Interns are expected to participate in cohort meetings, called Conexus Interns Summits, 
during their internship. The summits will bring together all interns from across Indiana. These meetings 
will provide Conexus Interns with the opportunity to develop teamwork and communication skills, as well 
as an opportunity to work on interviewing and resume writing. The summits will also help build a sense 
of community among students. Too often, students who are interested in AML find themselves without a 
peer group that encourages their career goals. The summit will help create a supportive network. Interns 
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I’ve Hired Interns. Now What?

will participate in an in-person summit, as well as 
two virtual summits. The first virtual summit will be 
held at the end of the school year and introduce 
students to the Conexus Interns Program. The 
second virtual summit will wrap up the program and 
allow students from across the state to share their 
experiences with each other. 

Parent Open House
Host companies will provide an open house for 
parents/guardians of Conexus Interns. This open 
house will allow parents access to their student’s 
experience, change their industry perceptions, 
and encourage them to promote careers in AML. 
These events will be coordinated statewide and 
take place at the end of the student internship. 
Conexus will provide assistance in planning and 
executing these open houses.

Best Practice: 
Expose students to all  
facets of the company

Internships not only give students work 

experience and training, but also serve as a 

career awareness opportunity. Even if interns 

will only be working in a specific department 

during the summer, having an overview of the 

operations of each department in the company 

can help students determine the best career 

path for their future. Having each department 

manager explain the role of his department and 

how it impacts the overall company can add 

tremendous value to the internship experience.

Career Awareness  
Opportunity

Hillenbrand hosts “Lunch and Learns” with 

company executives so that interns can learn 

more about industry careers. This experience 

also allows interns to learn the career path and 

work experience of successful employees. 

For More Information

Contact:
Conexus Indiana  
111 Monument Circle, Suite 1800
Indianapolis, IN 46204
317-638-2107 Option 1 
interns@conexusindiana.com
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1. Effectiveness in working with others
2. Quality of work performed 
3. Attitude 
4. Attendance/Punctuality 
5. Technical ability 
6. Communication skills 
7. Diligence and perseverance

TOTAL

Excellent (1-2) Satisfactory (3) Poor (4-5)

Comments on performance, traits, specific incidents that would illustrate above appraisal:

Have you discussed this evaluation with the student? Yes No
Would you recommend the student for re-hire? Yes No

Intern Name: Employer:

Supervisor Name: Student’s Work Assignment:

Student: Supervisor: Date:

CONEXUS INTERNS
EVALUATION FORM

Performance Evaluations
1-Excellent 2-Above Average 3-Average 4-Below Average 5-Unsatisfactory NA- Not Applicable

Overall Rating (Divide total by 7)

Signatures
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INTERN TASKS
…BUT WHAT CAN INTERNS ACTUALLY DO?

When launching an internship program, the biggest 
question companies face is what the interns will do 
every day at their facility. Although some tasks are 
off limits, advanced manufacturing and logistics 
companies provide a wealth of opportunities for high 
school students. Here are some tasks that interns 
have completed at Indiana companies throughout 
the Conexus Interns program. 

PMC Smart Solutions

 � Assist the Tool & Die area with a variety of 
activities in support of the manufacturing 
processes, including but not limited to:

 � Analyze specifications, lay out metal stock, and 
set up and operate machines tools. 

 � Fit and assemble parts to fabricate and repair 
metalworking dies, cutting tools, jigs and 
fixtures, gauges and machinists hand tools.

 � Study specifications such as blueprints, 
sketches, models or descriptions, and visualize 
product to determine materials required and 
machines to be used to fabricate parts.

 � Compute dimensions, plans layout and determine 
assembly method and sequence of operations.

 � Measure, mark and scribe metal stock for 
machining.

 � Set up and operate machine tools such as 
lathes, milling machines and grinders to 
machine parts and verify conformance of 
machined parts to specifications.

 � Lift machined parts and positions and secures 
parts on surface plate or work table.

 � Smooth flat and contoured surfaces, fit and 
assemble parts together.

Haynes International

 � Write SOPs, inventory parts, make labels for 
parts, obsolete items, and participate with 
time studies.

Subaru Automotive Of Indiana

 � Our interns work in our maintenance parts 
cribs in the shop with our maintenance 
technicians. They are responsible for organizing 
our Kanban parts in each of the shops as well 
as auditing our parts inventory and organizing 
the area. This year some of the interns got to 
work on a special project to move and set up 
one of the maintenance shops. 

Wabash National Corporation

 � Our intern this year worked for our 
Environmental, Health, and Safety department. 
Her duties included vetting training videos 
that we have on file to identify where we need 
to make updates. She also did analysis of 
various jobs looking at their particular impact 
on stress to the body to identify the most 
labor intensive areas.
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 � Redesigned mounts for 360 inspection unit to 
mount to IM machines

 � 3D printed several parts for 360 to IM conversion

 � Several smaller day-to-day tasks

 � Acquire furnace flow meter data to analyze  
gas usage

 � Began assembly of a 360 inspection units

 � Daily routine quality assurance testing  
for hardness

 � Created models of various parts for machining

 � Wiring electrical panel with fellow Intern Aaron

 � Sat in on important meetings and discussions

 � Located asset tags

 � Painted plastic skids with ID labels

 � Assembled 360 final detects

 � Went though gauge training

 � Looked for micro hardness

 � Designed 360 inspection unit parts in Inventor

 � Assembled tool carts

 � Helped put machines in position to be installed

Fred Smith Store Fixtures

Shipping and Receiving Intern: 
 � Scanned in finished parts into ERP system. 

 � Prepared finished skid loads for shipping. 

 � Assisted CDL truck drivers and supervisors 
with paperwork. 

Packaging Intern:
 � Helped package products for over five  

different customers. 

 � Prepared skid loads for the shipping department.

 � Inspected parts and repaired damaged parts. 

CNC Intern:
 � Helped build and design parts in AutoCAD

 � Ran CNC machine with team members present.

 � Checked blueprints to insure parts were correct.

 � Improved processes to save money.

Hitachi Powdered Metals

Interns rotated between Quality Assurance and 
Manufacturing Development. Listed below is a brief 
summary of the projects that interns worked on:

 � Daily quality assurance testing for micro hardness

 � Built robot cages

 � Designed a plate in Autodesk Inventor
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OMI Industries

 � Improve productivity by performing 
ergonomic evaluations, time studies, and  
line balancing.

 � Process documentation 

 � Capacity utilization analysis 

 � Taking Inventory 

 � Quality Control

Dart Controls

 � Produce completed product by producing 
subassemblies from components or produce 
subassemblies to final product. May include all 
phases of preparing printed circuit boards for 
component insertion and assembly of product.

Hoosier Pattern

 � Perform support tasks in each part of the shop

 � Learn basics of Cimatron Design and 
Programming software

 � Design and program CNC machining of a  
test part

 � Design, clean, and pour a mold for a test part 

 � Learn the basics of foundry patterns, molds, 
and cores

 � Help clean up various areas of the shop 

Key Electronics

Each intern was assigned to a separate project:
 � Purchase order entry into the company’s ERP 

system.

 � Assist engineering with production takt time 
verification. 

 � Inventory bar coding and scanning for 
implementation with new inventory 
management system

 � Update routings/processes in the company 
ERP system

Cardinal Fastener

 � Quality control inspections on machined 
fasteners. 

 � Development and implementation of process 
controls. 

 � Inspection of non-conformant fasteners. 

 � Completion of Certificates of Compliance and 
Material Test Reports.
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Oscar Winski

The intern was hired to help with some Lean 
activities including time studies and data collection. 
Assists in multiple areas of our organization, starting 
in our eRecycling department and finishing in our 
logistics department.

IMMI

Warehouse Management System data gathering 
(box volumes and weights) and inputting of 
information in business system to allow better 
warehouse space utilization.

Want more information about intern tasks?  
Contact Amy Horton, ahorton@conexusindiana.com or 
317-532-4769.
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BATESVILLE TOOL & DIE 
INTERNSHIP PROGRAM
Batesville Tool & Die will have 1-2 students at a time for about 8 weeks who are in their junior year. They 
will work on Wednesdays and Fridays from 12:00- 2:45pm. In addition, we will have one student at a 
time for about 8 weeks that is in his or her senior year. (The senior’s schedule is not attached to this and 
will be developed based on the individual.)

Day 1 > 12:00-2:45pm ........................................................Human Resources for Safety Training and Orientation

 X Orientation

• Introduction Welcome/Agenda

• Company History & Mexico Plant

• Top Customers

• Team Building

• Work Expectations

• Overview of Recycling

• Tour (to include map & parking)

• Associate Manual

• Glossary of Terms

 X Safety

• PPE

• Hand, Wrist & Fingers

• Proper Lifting

• Hazardous Communication (SDS)

• Blood borne

• Machine Guarding

• Lock Out/Tag Out

• Electrical Safety

• Crane

• Fire Safety

Best Practice: 
Intern schedule and 
documentation

Batesville Tool & Die has provided an example of 

the intern schedule and documentation they use 

for their high school student interns. While some 

of the details differ from the Conexus Interns 

Program, the type of experience outlined and 

the documentation they use provide a valuable 

example of intern program best practices.
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Day 2 > 12:00-1:30pm ........................................................Human Resources for Safety Training and Orientation 

 X Continue with safety portion of day one.

Day 2 > 1:30-2:15pm ............................................................................................................................Stamping Overview

 X What is the Stamping Department?

• Receive steel, unload trucks, use handheld barcode scanner to receive into Plex, move to storage 

locations in Plex, use tow motor to physically move to storage locations.

 X Press Room

• Go through all groups to show different size parts, range of press speeds and sizes.

• Servo Press versus mechanical. Some of the capabilities of a servo press.

• Show how cams are programmed and their purpose.

• Show how sensors are programmed and their purpose.

• Show hydraulic press line with robot checking parts, turn tables on presses and conveyors  

between presses.

• Show Plex control panel, how used for logging production and down time.

• Show how parts are labeled.

• Show setup if one is in progress. If not, explain on setup works.

• Show/explain how rolling bolsters are used to speed up setup.

• Show how an operator checks parts.

• Move parts away from press.

• Go to blue wall and show how we use it for reporting.

Day 2 > 2:15-2:45 .......................................................................................................................................... Weld Overview

 X Why are we here?

• To perform value added processes to customers’ parts whether this is resistance welding, robotic 

spot, or mig welding. Automatic thread tapping, orbit forming, count verification, or assembling  

parts together. 

• This is overseen by Manager, Dan Agapie and Supervisor, Lenny Ziegler.

 X Weld Tech & Machinists

• Develop process for new job, whether designing and building of Weld fixtures and poka-yoke 

fixtures.

• Sam Ertel

 X Weld Machinist is responsible for maintaining fixtures, electrodes, and troubleshooting. D

• Dave Raab, Doug Goldsmith, Danny Vanosdol & Scott Moore.

29



Appendices

Conexus Interns
PROGRAM FRAMEWORK: SUMMER 2020

 X The group of machinists and Weld Tech utilize lathes, mills, grinders, and drill presses. Sometimes 

are called upon to manually use Mig welder for Fab project in the department. They also do use  

CAD software.

 X Show different types of weld processes & assembly.

 X Motoman/ABB robots & programs.

 X Show then quality check systems.

 X Force tester.

 X Cut & Etch.

Day 3 > 12:00pm-1:00pm ...................................................................................................................... Tooling Overview

 X Why are we here? The tool room serves multiple roles:

• Maintenance & troubleshooting needs of production.

• Develops new processes for production.

• Works with Customers to design metal parts.

 X Departmental Structure:

• Design - This group of tool designers use the customer part drawings & CAD models to design 

a process to produce the parts. They use different CAD software. Cadmax is a 2D & 3D product 

that is the software primarily used. VISI is a product used primarily for 3D modeling. AutoForm is 

a product used to simulate the forming process of metal.

• Manager: Dan Meister

• Supervisor: Rick Meyer

• Launch - This group consists of Project Managers who coordinate all the different people,  

organizations & activities involved in the bringing of a new part into production. The launch of 

a new part is a very dynamic event. Work has to move fast to keep up with the completion & 

changes of the project. It involves engineering, purchasing, quality, & production people from our 

customer, our internal people & supplies who serve us. We can build our own tooling but don’t 

have the capacity to build the number of tools that pass through each year. Some of those tools 

are built in the US & some are built in other countries.

• Manager: Brent Muckerheide

• Supervisors: Maria Wesseler, Yi Wang
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• Machining - This department has a group of machinists who run both manual & CNC controlled 

machine tools. The manual equipment includes lathes, grinders, mills, & drills. The CNC equipment 

includes: lathes, machining centers, mills, & wire EDM machines. EDM stands for electrical 

discharge machining.

• Manager: Toby Walsman

• Supervisor: Kelly Jones

• Tooling - This group of toolmakers can build, troubleshoot & maintain the dies used in production 

of the parts. They understand the principles of making parts through the incremental steps & 

holding the necessary tolerances involved to maintain good quality. They are familiar with all the 

different materials, heat treatment & processing of the components used in the tool.

• Manager: Dave Lynch

• Supervisors: John Fledderman, Brad Herd

• Group Leaders: Joe Head (groups 3 &4), Troy Bolser (group 5), Chuck Osborn (group 6)

Day 3 > 1:00-2:00pm ....................................................................................................................Maintenance Overview

 X Mechanical: Review operation and service of forklift, daily inspection of Press Preventive Maintenance, 

and Maintenance repair of equipment.

 X Electrical: We will review inspections of electrical controls and the safety aspect to perform the 

operation. Incoming energy source from Duke Energy to the plant and to the equipment.

 X Programming and operations for Robotic equipment and other complex equipment if time allows.

Day 3 > 2:00pm-2:15pm ...................................................................................................Shipping and Hold Overview

 X We average 25 trucks & 290 shipments a day, this is an average of 8,340,824 pieces per month to  

our customers.

 X We operate in a 34,000 square foot area, where we ship & receive everything other than raw material.

 X We have 3 tractor trailers at this time hauling various material to & from our suppliers on a daily 

basis which would equate to 15 shipments a week. We have various other shipments to our supplies 

using their own trucks or LTL trucks which average about 10 more shipments a week for a total of 25 

shipments a week going to our supplier locations.

 X We use wireless scanners & computers to keep our inventory so we know the location of all our pats. 

WE have approximately 2000 rack locations to store product off the floor plus an area for stackable 

storage of approximately 9000 square feet.

 X Our shipments are scanned into the computer to verify we match the customer orders so shipments 

are made correctly & on time & inventories are adjusted at the time of shipment.

 X We label about 2000 containers a day due to various change to the labels at time of shipment & 

repack about 550 containers a day.
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 X We have a Receiving Inspection area to verify incoming goods from our suppliers to meet BTD & 

customer expectations.

 X Hold area is where we sort product for various defects or do verification sorting on new parts to 

assure we have no issues get out to our customers.

Day 3 > 2:15pm-2:45 pm ......................................................................................................................................Machining 

 X Detail routing system (Request, creation to completion).

 X Programming system (CAD geometry to production).

 X KanBan system (Inspection of detail to storage and documentation).

 X Machining (Overview of processing of details).

 X Tooling inventory (Order, Storage, Withdraw, Inventory).

 X Reporting system (Profit/loss, Quantities, Quality, Summaries).

 X Explanation of Manual machines vs. CNC/EDM machines and its meanings and its values to producing 

details and value to BTD.

 X 5”s” (It’s meaning and value to department and company).

 X Department/Company pride.

Day 4 > 12:00-2:45pm ................................................................................................... Quality, Measurement Training

 X Calipers

 X Micrometers

 X Functional gages

 X Indicator

 X Visual defect samples

 X Visual defect exam

Day 5 > 12:00pm-12:45pm........................................................................................................C.I. and Office Overview

 X Lean Overview

• Lean description

• 8 Wastes review in manufacturing

• Continuous Improvement description
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 X 5S Overview

• 5S description

• Visual Workplace review

 X Startup Reduction Overview

• Changeover definition

• Quick-change methods

Day 5 > 12:45-2:45pm .................................................................................................................. Shadow Tool Associate

Day6 > 12:00-2:45pm .................................................................................................................. Shadow Tool Associate

Day 7 > 12:00-2:45pm ......................................................................................................................... Learn Shim Making

Day 8 > 12:00-2:45pm .....................................................................................................................................Shim Making

Day 9, Day 10, Day 11 > 12:00 -2:45pm ........................................................................................................Cad Training

Day 12, Day 13, Day 14 > 12:00-2:45pm ...................................................................................... Assist Tool Associate

Day 15, Day 16 may be make-up days pending progression on the project. Could also use Monday if not 

on target for completing the project.
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Child Labor Provisions for
Nonagricultural Occupations under
the Fair Labor Standards Act 
_______________________________________________________________________________

U. S. Department of Labor 
Wage and Hour Division 

Child Labor Bulletin 101 
WH1330  REV /1
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The Department of Labor provides this information as a public service. Please be 
advised that while the Department makes every effort to present timely and accurate 
information, we make no express or implied guarantees. The Federal Register and 
the Code of Federal Regulations remain the sole official sources for regulatory 
information published by the Department of Labor.

Material in this publication is in the public domain and may be reproduced in full or in 
part without permission of the federal government. Source credit is requested but not 
required.

The text of this document can be found on the Wage and Hour website at 
www.dol.gov/whd/regs/compliance/childlabor101_text.htm

This material may be obtained in alternative format (large print, braille, or audio) 
upon request by calling 202-693-0675.

Toll-free help line: 1-866-487-9243 (1-866-4-USWAGE)

TTY/TDD: 1-877-889-5627 (M-F, 8AM-5PM)

www.dol.gov/whd
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FEDERAL CHILD 
LABOR PROVISIONS 

The federal child labor 
provisions, also known as the 
child labor laws, are authorized 
by the Fair Labor Standards Act 
(FLSA) of 1938.  These 
provisions were enacted to 
ensure that when young people 
work, the work is safe and does 
not jeopardize their health, well-
being or educational 
opportunities.  By knowing, 
understanding, and complying 
with these provisions, employers, 
parents, and teachers can help 
working teens enjoy those safe, 
positive, early work experiences 
that can be so important to their 
development. 

CHILD LABOR 
BULLETIN No. 101 

This booklet is a guide to the 
provisions of the FLSA (also 
known as the “Wage-Hour 
Law”) which applies to minors 
employed in nonagricultural
occupations.  In addition to child 
labor provisions, the FLSA 
contains provisions on minimum 
wage, overtime, and 
recordkeeping.

See Child Labor Bulletin No. 
102 for information regarding the 
employment of minors in 
agriculture.

OTHER LAWS THAT 
IMPACT CHILD 
LABOR

Other federal and state laws 
may have higher standards.  
When these apply, the more 
stringent standard must be 
observed.  All states have child 
labor provisions, compulsory 
school attendance laws, and 
establish the minimum ages and 
conditions under which youths 
may operate motor vehicles. 

Unless otherwise exempt, a 
covered minor employee is 
entitled to receive the same 
minimum wage, overtime, safety 
and health, and nondiscrimination
protections as adult workers.
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Coverage of the Child Labor Provisions

Who is Covered?

Enterprise Coverage: Individual Coverage:

The Federal Child Labor Provisions Do 
Not:
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Exemptions from the Child Labor 
Provisions of the FLSA 

Minimum Age Standards for 
Nonagricultural Employment 

14

16

18

Wage Payments to Young Workers
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Employment Standards for 14- and 15-Year-Olds 
in Nonagricultural Employment

The FLSA confines the employment of 14- and 15-year-olds to those jobs and time periods 
that the Secretary of Labor has determined will not interfere with their schooling and to 
conditions which will not interfere with their health and well-being. Jobs that are not 
specifically permitted are prohibited.

Hours-Time Standards for 14- and 15-Year-Olds

Fourteen- and 15-Year-Olds May Not Be 
Employed: 

except

except

week

     School hours

i.e.

Exceptions from the “school in session” 
provisions

Limited exemption for professional sports 
attendants:
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Occupation Standards for 14- and 15-Year-Olds

The following list, which is not exhaustive, are jobs that 14- and 15-Year-Olds 
MAY NOT Be Employed in: 

except

except

     Except 

.
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The following is the list of jobs the Secretary of Labor has determined will not interfere with 
the schooling, health, and well-being of 14- and 15-year-olds and therefore MAY BE  
performed by such youth.  Any job not specifically permitted, is prohibited.

NOTE
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see

Work Experience and Career Exploration 
Programs (WECEP) 

Work-Study Program (WSP) 
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Employment Standards for 16- and 17-Year-Olds
in Nonagricultural Employment

The Hazardous Occupations Orders (HOs) for Nonagricultural Employment

*These HOs provide limited exemptions for 16- 
and 17-year-olds who are bona-fide student-
learners and apprentices.   

meat slicers and 
other food slicers
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HO 1 - Manufacturing or Storage 
Occupations Involving Explosives 

except

Definitions 

plant or establishment manufacturing or 
storing explosives or articles containing explosive 
components

explosives articles containing 
explosive components

nonexplosives area
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HO 2 – Motor-Vehicle Occupations 

except

Limited exemption from HO 2 for 17 year old 
employees:

Definitions

motor vehicle

driver

outside helper

gross vehicle weight

urgent, time-sensitive deliveries

Urgent, time-sensitive 
deliveries

to
from

occasional and incidental
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HO 3 - Coal Mining Occupations

except

Definitions

coal

all occupations in or about any coal 
mine

HO 4 - Forest fire fighting and forest fire 
prevention occupations, timber tract 
occupations, forestry service occupations, 
logging occupations, and occupations in 
the operation of any sawmill, lath mill, 
shingle mill, or cooperage stock mill 
(Order 4). 

except

provided

see Exception

except 

except 

46



except 

Exemption

Definitions.

all occupations in forest fire fighting 
and forest fire prevention 

all occupations in forestry services

all occupations in logging 

all occupations in the operation of any 
sawmill, lath mill, shingle mill, or cooperage-
stock mill 
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all occupations in timber tracts 

inside or outside places of business

operate or assist in the operation of 
power-driven woodworking machines

places of business where machinery is 
used to process wood products

portable sawmill 

power-driven woodworking machines 

remanufacturing department

supervised by an adult relative or is 
supervised by an adult member of the same 
religious sect or division as the youth

Supervised

Adult

Relative

Member of the same religious sect or division 
as the youth 
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HO 5 - Power-Driven Woodworking 
Machine Occupations 

Exemption

Definitions

Off-bearing

Power-driven woodworking machines 

HO 6 - Occupations Involving Exposure to 
Radioactive Substances and to Ionizing 
Radiation

Maximum
Permissible Body Burdens and Maximum 
Permissible Concentrations of Radionuclides 
in Air and In Water for Occupational 
Exposure

Definitions 

self-luminous compound

workroom

ionizing radiations
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HO 7 - Power-Driven Hoisting Apparatus
Occupations

Exemption

automatic elevator

automatic signal operation elevator

Definitions

Crane

Derrick

Elevator

High-lift truck

Hoist

Manlift
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HO 8 - Power-Driven Metal Forming, 
Punching, and Shearing Machine 
Occupations

except

Exemption

Definitions 

operator

helper

forming, punching, and shearing

machine tools
machine tools
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HO 9 - Occupations in Connection with 
Mining, Other than Coal

except 

Provided, however,

Definitions 

all occupations in connection with mining, 
other than coal

except
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HO 10 - Occupations in the Operation of 
Power-Driven Meat-Processing Machines 
and Occupations Involving Slaughtering, 
Meat and Poultry Packing, Processing, or 
Rendering 

except

Except

except

bacon slicing machine

except

Exemptions

Definitions

boning occupations 

curing cellar

hide cellar

 killing floor

retail/wholesale or service 
establishments
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rendering plants

slaughtering and meat packing 
establishments

HO 11 - Power-Driven Bakery Machine 
Occupations

Exemptions

Except
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HO 12 - Occupations involved in the 
operation of balers, compactors, and 
paper-products machines  

Exemptions

scrap paper baler paper box compactor 

see 

Note:  the specific standard must 
be listed on the notice in its entirety

Definitions 

Applicable ANSI Standard
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Baler that is designed or used to process 
materials other than paper

Compactor that is designed or used to process 
materials other than paper

Operating or assisting to operate

Paper box compactor

Paper products machine

Scrap paper baler

HO 13 - Occupations Involved in the 
Manufacture of Brick, Tile, and Kindred 
Products

except

except

Definitions

clay construction products

silica brick or other silica refractories
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HO 14 - Occupations Involving the 
Operation of Circular Saws, Band Saws, 
Guillotine Shears, Chain Saws, 
Reciprocating Saws, Wood Chippers, and 
Abrasive Cutting Discs 

except

Exemption

Definitions

Abrasive cutting disc 

Band saw

Chain saw

Circular saw

Guillotine shear

Helper

Operator

Reciprocating saw

Wood chipper

HO 15 - Occupations Involved in 
Wrecking, Demolition, and Shipbreaking 
Operations

Definitions

wrecking, demolition, and shipbreaking 
operations
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HO 16 - Occupations in Roofing 
Operations and All Work On or About a 
Roof

Exemption

Definitions

 roofing operations

n or about a roof

HO 17 - Occupations in Excavation 
Operations

except 

except 

Exemption
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Special Provisions Permitting the 
Employment of Certain Minors in Places 
of Business that Use Machinery to Process 
Wood Products 

Exemptions from Certain HOs for 
Apprentices and Student-Learners
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intermittent short periods of time

intermittent
short periods of time

short
periods of time

direct and 
close supervision

direct and close supervision

direct and close supervision

direct and close supervision

Age Certificates 

Enforcement of the Federal Child Labor 
Provisions
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Penalties for Violation 

Civil Money Penalties

Hot Goods Injunction

Injunction to Compel Compliance

Criminal Sanctions

Additional Information 

YouthRules!

in your own 
time zone
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“ I’m glad to be part of this 

program. It has really opened  

my eyes to what I can do as 

a career, and has set me up 

to succeed later in my life.”

- Conexus Intern
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